Searches on the Offer Library 
The online Excel spreadsheet can be searched using Filters (available in the Tools tab) and the Find facility (available in the Edit tab). 
Using the Auto Filter to perform searches
The Auto Filter function is already turned on for the columns in the worksheet.  You can tell by the presence of the down arrows on the row with the column headings (see Fig 1).
To make a selection, click on the down arrow of the column that you want to search on.  
Use the Search option to look for text (see Fig 1).  
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2 Name

3 |Channel Island fees, SSSC reg + PVG record

4 |CHANNEL ISLANDS AND ISLE OF MAN FEES

5 |Channel Island Fees + Satisfactory PVG Record

6 |Combined multiple additional offer conditions

7 | Combined multiple additional offer conditions
8 |CRIMINAL RECORD DISCLOSURE + VERIFY QUALS

9 |SATISF. ENH CRIMINAL RECORD DISC + VERIFY QUALS

10 SATISF.ENH CRIMINAL RECORD DISC+VERIFY QUALS+BBV

11 CRIMINAL RECORD DISCLOSURE + VERIFY QUALS +WEBPAGE
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Additional Offer Text

This offer is made on the basis that we consider your fee status on the
relevant date to be Channel Islands DIsle of Man fee rate. If our assessment
of your fee status subsequently changes, then your application may be
reassessed and your offer may be withdrawn. Registration with SSSC and
satisfactory PVG Scheme Record required - we will send you details

‘This offer is made on the basis that we consider your fee status on the
relevant date to be Channel Islands DIsle of Man fee rate. If our assessment
of your fee status subsequently changes, then your application may be
reassessed and your offer may be withdrawn

This offer is made on the basis that we consider your fee status on the
relevant date to be Channel Islands DIsle of Man fee rate. If our assessment
of your fee status subsequently changes, then your application may be
reassessed and your offer may be withdrawn. Satisfactory PVG Scheme
Record required - we will send you details
‘The institution regards you as overseas for fees purposes, to achieve a
‘TOFEL score of 600 (Paper based) or 100+ (intemet based) or IELTS of 7.0
o higher (with 6.5 in each component), Police Check. Financial Guarantee,
erification of qualifications, see information sheet in offer information
webpage for further requirements
‘The institution regards you as overseas for fees purposes, to achieve an
IELTS score of 7.0 or higher (with 7.0 in each component). Police Check.
Financial Guarantee, verfication of qualifications, see information sheet in
offer information webpage for further requirements
Criminal Record Disclosure. Verification of qualiications. See offe letter for
further requirements
Satisfactory Enhanced Criminal Record Disclosure. Verification of
qualifications. See offr letter for further requirements
Satisfactory Protecting Vulnerable Groups Scheme disclosure, satisfactory
BBV test resuts, verification of qualifications, please see offer pack for
further requirements
Satisfactory Enhanced Criminal Record Disclosure required. Please provide
\verification of qualifications.




  
Fig 1
A list of rows where the text was found will be displayed.
You can then click the OK button to display only those rows in the spreadsheet, or you can select from this list by using the check boxes. 

