Dynamic List Box Search Functionality

The dynamic list box search functionality has now replaced the old 'list' search functionality.
You will see the suffix ‘auto list’ after the field label where this functionality is available.

If you are aware of the PRS (staff code) of the person you are looking for, you can start typing it in the box, and as you progress adding numbers the list will narrow down.
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Alternative you can start typing the person’s full name. The more characters you enter, the less results you will get returned, until you are able to choose the person you are looking for.

[image: image2.png]Potential Supervisors

Enter the staff codes of the supervisors to involve in this task

Supervisor 1 (auto list) [CHRISTOPHER D|

. .0 [o00000167853 GamisTomwen oewT]
Supervisor 2 (auto 1) | o0g00g 167952 CumsToRHER po|
Supersisor 3 (auto list) 300000164340 cumsTopuen e wour






The dynamic list box in these instances uses the ‘Full name’ field in EUCLID, which is first name then surname – e.g. Bruce Johnson.  To search on surname, enter a ‘*’ wildcard first (if searching on first name, you do not need to use a wildcard).  The field is not case sensitive – i.e. typing ‘Bruce Johnson’ will produce the same result as typing ‘bruce johnson’.
The Dynamic List Box will retrieve personnel (PRS) records that are in use.

To use the dynamic list box:

1 Start typing into the field 

2 If there are more than 200 matches, a display will tell you how many matches there are

3 When the number of matches reduces to less than 200, a full list of all the matches will be displayed

4 Click on the correct row

5 The code will now be displayed in the field
If your cursor has moved out of the field before you selected a code, just click back into the field and delete, or enter another, character (e.g. if you have typed ‘Bruce Johnson’ then delete the last ‘n’ ) - this will alert the field to check the list again.

NB: when you have made your selection, check to make sure that the CODE is displayed in the field, and not the name as EUCLID requires the code to store the record successfully.
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